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[Month day], 2005

[First & last  name]

[Org] (e.g., East Bay Regional Park District)

[address]

[City], CA [zip]

Subject: Water Quality Monitoring Station in [name of creek or park] 
Dear Mr?Ms? [last name]:

We are requesting permission to access [creeks, lakes] within the [property or park] for the purpose of water quality monitoring. The San Francisco Bay Regional Water Quality Control Board is in its fourth year of a monitoring rotation under the Surface Water Ambient Monitoring Program (SWAMP), a statewide program (http://www.swrcb.ca.gov/swamp/). Under this program our region collects water quality data from creeks, lakes, reservoirs, and bays within the Bay Area. With these data we evaluate the success of water quality control programs and gain an understanding of the region’s baseline water quality conditions. We also share the data we collect and any reports or data analyses we prepare with the public and other government agencies. With [FY xxxx] SWAMP funding we will be monitoring creeks in the East Bay. Monitoring will take place during 200x and 200x.

All water quality monitoring within [organization] jurisdiction [or property] will occur at the following sites. 

· Site #1: [site location]
· Site #2: [site location]
At each site we plan to deploy one data logger (continuous monitoring probe, model YSI 6600) three times between March 200x and March 200x. We will retrieve the data loggers [one] week after deployment. In the creeks the data logger will be housed in a protective aluminum armor and will be secured by a chain around a tree. In the lake we will deploy three data loggers for a week in the same location at three different depths. We will suspend them using a buoy. The window of times we’ll be entering the creek or lake for this continuous monitoring are as follows:

· Deployment 1:Once during March to May 200 x
· Deployment 2: Once during June to August 200 x
· Deployment 3: Once during December 200 x to February 200 x
In addition to data logger deployment, we plan to collect water samples from [waterbody name]. We will analyze the samples for nutrients and for chlorophyll. As of yet our monitoring methods in [waterbody name] are in the planning stage and we would like to meet with a representative from your agency to discuss them.   [first last name], SWAMP manager, is available for questions regarding this aspect of our monitoring plans and can be reached at [email and phone] 

We also have a contract with the Department of Fish and Game (DFG) to conduct aquatic bioassessments at the two creek sites. This agency will need access to the creeks under the same research permit if possible. Aquatic bioassessments will be conducted in April 200x. Field technicians will use DFG’s Rapid Bioassessment Protocol. Samples will be collected for analysis of benthic macroinvertebrates in the lab.

Once we have collected data and completed QA/QC we will submit and share all data, reports, and scientific papers that result from our research with your [organization or community].

Please advise us on your [organization’s research permit application procedure, or send us the forms you would like us to fill out]     [preferences regarding access to your property….]    

Thank you for your time and consideration.










Sincerely,










[writer]
Alan Lloyd


Secretary for


Environmental


Protection
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Arnold Schwarzenegger


Governor
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